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CHUONG TRINH PAO TAO KE TOAN TONG HQP

Chang t6i khoug VINATRAIN

)
pﬂdi la tUIOKY dai EDUCATION SYSTEM

foc, chang toi ta Hotline
VINATRAIN 0964.237.168

http://vinatrain.edu.vn

1. TEN KHOA HOQC: NGHIEP VU KE TOAN TONG HOP

2. THOI LUQNG GIANG DAY: 23 Buoi
3. HOC VIEN THAM GIA KHOA HQC

- Hoc vién dang lam viéc trong linh vuc ké toan tai chinh c6 nhu cau tim hiéu
chuyén sau vé chuy@n mén hién tai hoic mé réng sang cac chuyén mén lién quan;

- Hoc vién c6 nhu cau chuyén doi céng viéc;

- Hoc vién 1a sinh vién nam cudi cac truong dai hoc can tiép can cong viéc thuc té
va kiém ching ly thuyét da hoc;

- Cé&c cé&n bd c6 nhu cau am hiéu, theo ddi nghiép vu dé giam sét cong viéc caa nhan
vién phuc vu yéu cau quan tri.

- Nhiing ngudi chua c6 kinh nghiém, lam viéc, kinh doanh trai nghanh

Muc tiéu:

e Hiéu ban chat ké toan va hé théng phap luat ké toan Viét Nam quy dinh ¢ mic cin
ban nhat trén nguyén tic thuong ton phap luat — Uu tién lgi ich doanh nghiép.

e Hiéu ban chat va xay dung hé thdng so sach, chang tir, b4o céo tai chinh cua cong ty

e Tao lap Bao cdo thué, quyét toan thué, tinh 15 I4i trong doanh nghiép trén nhiéu loai
hinh thué xuat khac nhau trén phan mém ké khai t

e Thanh thao phan mém Excel khi lam s6 sach ké toan tong hop véi méi mot loai hinh,
quy md doanh nghiép vi Excel la phan mém ké toan quéc dan phé bién nhat.

e Xt ly céc phat, c6 kha ning “Kham — Chita” suc khoe tai chinh ké toan chuyén
nghiép

e Biét sir dung it nhat 2 phan mém ké toan thong dung: Misa, HTKK
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4. MAU FORM CHUNG NHAN TOT NGHIEP CUOI KHOA

DURIALIS T KEFUBLIC OF VIETNAM CONG HOA XA HOI CHU NGHIA VIET NAM
Independence - Freedom - Happiness Dic p - Ty do - Hanh phise .
o .
s A = VINATRAIN VIET NAM €O LTD CONGTY TNHH VINARAIN VIET NAM
GIAY CHUNG NHAN
has conferred chp
Anh/chi:_ i Phwong Link CERTIFICATE CHUNG CHI DAO TAO
Sinh ngay: . ooo11992  tai HaN&i
L Thi Trinh Nmk NS
Dii hodn thinh khoa hoe KE TOANTONG HOP S e o ' i 0 o
vi thye hinh PHAN MEM KE TOAN MISA Date of birth SHoVEo" Ny sinh: L)
tir ngdy dén ngiy tai Completed training program: D4 hodn thanh chuomg trinh dio tyo
HE THONG DAO TAO NGHIEP VU THUC TE VINATR General accounting K& toan tong hop
Patloai . Gidi Course duration: 34 days, from: 10/12 02035 /o3 /22 Thas gian hoc:24 gy, i ngiye 12 doalén nghps r sax
Ha Noi, ngdy . thing . nim A . VinaTrain Viet Nam Co., Ltd
CONG TY CO PHAN MISA
Téng gidm déc
X Moo
Nguyén Xuin Hoing

Mau ching nhdn tot nghiép cdp cusi khda tai VinaTrain téi hoc vién da hoan thién khoa hoc

Luu y: Chuong trinh c6 su diéu chinh phu hep vai cac khoa va tdp quan thuwong mai cua
terng vung mién nham muc dich giup hoc vién hiéu va thich nghi tot vai hoat dong nghiép vu
thyc té!

5. NOI DUNG PAO TAO NGHIEP VU

PHAN 2
KHOA HQOC KE TOAN TONG HQP THUC HANH

= Thoi luong: 23 budi
= Danh cho nguoi dang lam ke toan, da biét ké toan
= Da hoc qua khda nguyén 1y ké toan co ban

Module 1
NGHIEP VU KE TOAN LEN BAO CAO TAI CHINH

BUOI - Nl}ép liéu Chung tir TGNH, Tién mit , Hoa don vao PM Excel
- Keé toan TSCD, CCDC, chi phi trich trudc
1+2 - Thyc hanh nghiép vu ké toan trén phan mém Excel

BUOIL " Cjc loai hinh ké toan phé bién
3 +4 - K& toan Tai San C6 Dinh
K¢ toan Cong Cu Dung Cu
K& toan Chi Phi Trich truéc
Thuc hanh thao tac nghiép vu ké toan trén phan mém Excel

puor  Cée Nghiép Vu Lién Quan Pén K& Toan Tién Luvong  Bao Hiém Xa Hoi
546 - Ké toan tién luong va cac khoan trich theo luong

- Huodng dén ké khai bao hiem xa hoi

- Nhap liéu s6 sach chang tir trén excel
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- Ké toan Hang ton kho
BUOI - K& toan ban hang
7+8 - Cac nghi€p vu lién quan luu y can biét
- Thuc hanh trén Excel
5 Nhiing Khoan Giam Trur Lién Quan Chi Phi Doanh Thu
BUOI 9 . A e .
- Quy dinh vé cac khoan giam tru
- Céch tinh va ghi nhan doanh thu, chi phi tai chinh doanh nghiép (chi phi
tiep khach, chi phi dién nudc, tam mg...)
- Ghi nhén thu nhdp va nhitng khodan chi phi khac
BUOI Ké Toan Gia Thanh
10+ 11 - Tap hop chi phi ké toan phét sinh trong ky
- Thuc hanh trén phan mém Excel
- Huéng dan cai Misa vé may
BUOI 12 Tong Hop Nghi¢p Vu Phat Sinh (‘Zu01 Ky
- Thuc hanh ké khai trén phan mém excel
- Nhitng Iuu y phat sinh
- Thuc hanh chang tir ban ra trén PM Misa
- Thuc hanh chang tir khac trén PM Misa
- Thyc hanh két chuyén, phéan bo chi phi trén PM Misa
BUOI 13 Hudéng Dan Lam S6 Ké Toan —K’hoa So
- Hudng dan d6i chiéu so ké toan chi tict
- Céc nghi¢p vu Ién so cai
- Nghiép vu khoa s6 thao tac trén phan mém Excel
Lap Bao Cao Tai Chinh
- Lap bang can d6i ké toan két qua hoat dong kinh doanh
BUOGI - Nhaép liéu trén phan mém Misa
14415 16 - Lap Béao cdo Tai chinh: Bang CBSPS, CBKT, KQHDKD, Cac kiéu

BCTC thuc té tai DN ctia HV

- Nhap liéu Chang tir Mua hang vao PM Misa

- Huodng dan lam bdo céo luu chuyén tién té, Thuyét minh BCTC Excel
theo TT 200

- Giai quyét nhitng nghiép vu con thiéu trong nhiing phan trudc
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Module 2

KE TOAN THUE VA NHUNG NGHIEP VU LIEN QUAN

Tim Hiéu V& Chinh Sach Thué

BUOI ]
1+2 -

BUOI 3

BUOI 4

BUOI 5

BUOI
6+7

Cuoi khoa

Chinh sach thué TNCN 2019
bang ky MST CN, dang ky giam trir gia canh
Ké khai thué TNCN theo ky, Quyét toan nim

Céc bude khai thué ban dau- Mon bai
Thong bao phat hanh hoéa don

Cai dat phan mém keé khai thué HTKK
Tra ctru thong tin Héa don

Chinh sach thué Gia Tri Gia Ting

Thuc hanh PM Misa
Ké khai thué GTGT
Thuc hanh HTKK
Nop thué dién tir

Chinh sach thué Thu Nhiap Ca Nhén

Thuc hanh PM Misa
Cach tinh va ké khai thué TNCN
Thyc hanh ké khai thué trén pham mém HTKK

Chinh sach thué Thu Nhiap Doanh Nghiép

Thuc hanh khai béo trén phan mém Misa

Hudng dan xac dinh dinh thué TNDN

Céc khoan duoc va khong dugc tru Quyét toan thué TNDN
Ké khai thué TNDN

Thyuc hanh trén phﬁn mém HTKK, Thuc hanh khéa s6 Misa.

On Tap Va Giai Pap Vé Thué

Chinh sach thué TNDN 2019, c4ch khoan duoc trir va khong duoc trir
Tam nop thué TNDN theo quy, Quyét toan cudi nam, két chuyén Lo
Thuc hanh HTKK- Nop thué dién tur

Nop to khai thué qua mang

Giai dap thac mac ciia hoc vién trong toan khoa hoc

Tong két khéa hoc 1am bai thi xét diéu kién cip chirng chi tét nghiép
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LUUY  Chuong trinh giti gdm 2 khéa hoc nghiép vu

Khoa hoc Nguyén Ly Ké Toan: Thoi lwong 07 Budi — Lé phi ap dung:
1000.000 VNb

Khoa hoc Ké Toan Téng Hop Thuc Hanh: Thoi Luong 23 Budi

L¢ phi ap dung: 3,200,000 VND

Hoc vién dang ky 2 khoéa hoc s€ dugc &p dung 1€ phi vu dai: 3,700,000
VND

CAM KE T PAO TAO

e Hoc vién ding ky khoa hoc duoc dao tao 100% kién thic thuc té thyc hanh
e Khong gidi han sb budi hoc lai sau khi tét nghiép
e Puoc cap chiing nhan tot nghiép sau khi két thic hda hoc

Ho So' Nhan Chirng Chi:

Hoc vién nop 2 anh thé 3.4 va ban photo khong can cdng chitng ching minh thu tai
I6p hoc ngay khai giang. ,

Phi¢u dang ky khoa hoc cung cap tai trung tdm

Tran trong kinh gui!



